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Symbol        Example of use                       Explanation

Editing symbols used by Ben Gadd for marking student papers

Indicates that you’ve done something well:
a sentence, a paragraph, a tricky bit of spelling or punctuation, 
etc.

Substitute the correction for the crossed-out material.

Remove a character.

Close up a space.

Insert a space

Insert an extra line,
usually for a paragraph break.

Indent (press the tab key at the beginning of the line).

Move words over.

Add something here.

Reverse characters, words or short 
phrases.

If lower case, capitalize.

If capitalized, make lower case.

Start a new paragraph here.

Don’t make the marked change. Okay 
as is.(Editors sometimes change their 
minds.)

Draws attention to the item.
Usually accompanied by a comment.

Spelling error. Look up the word yourself,
which helps in remembering it.

Run-on sentence, usually from the comma-splice error.
Make two separate sentences, or use a semicolon,
or use a coordinate conjunction (“and” for example) plus a comma.

Sentence fragment. Make it a complete sentence, with subject and 
verb, and don’t begin it with a subordinate conjunction such as 
“although.”


